Milwaukee Youth Sports Authority
Checklist for Submitting a Final Report

To JFS

For Milwaukee Youth Sports Authority Grant

_____    Completed Final Report Form with signature and date

  Narrative Report on your project and its significance


  Your participants’ “success stories”


  Financial accounting for all grant fund expenditures (including documentation)


  Participant roster, including first and last name, birth date, gender, race/ethnicity, 

ZIP Code and school attended.  Note:  This must be submitted in both printed copy with the final report along with all documentation and in electronic copy emailed to nbrown@jfsmilw.org.  The information is in the Excel tracking form - look for the tab.


  Participant pivot tables  

  Note:  This must be submitted in both printed copy with the final report 

 along with all documentation and in electronic copy emailed to

 nbrown@jfsmilw.org.  The information is in the Excel tracking form – look

 for the tab.


  Coach roster


  Volunteer roster


  Schedules of games and events, practice times, and locations


  Mileage log, if you are submitting receipts for auto transportation


  Copies of announcements and published references to the grant

All forms are available on the Sports Authority website:

www.milwaukeeyouthsports.org   
Click on the Grants link and then Reporting to find the forms
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